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About the Programme 

DFID has contracted Integrity and WYG to establish a Monitoring & Evaluation Support Unit 
(the M&E Cell) to develop and implement an overarching M&E Strategy for the ISSSS. Our 
goal is to set up a system that keeps track of progress at Strategy level and to keep track of 
implementing partners’ contribution to ISSSS. Integrity is looking for a Senior Monitoring and 
Evaluation Short Term Expert to support the team remotely for the next three to six months.  

Scope of Work 

• Take on, under supervision of the Team Lead (TL), the development and design of
tools, processes, guidance documents, reports, etc. that are required to finish the
set-up of the M&E system; such as:

o Design of data collection tools (surveys, interview guidelines, checklists,
mappings, other custom tools)

o Processes and formats for risk monitoring / tracking and management
o Review of data collection procedures associated with shared data collection

tools.
• Work with the TL on developing and adapting the logframe.
• Support the TL to carry out his technical backstopping responsibilities (reviewing,

commenting on the deliverables produced by other members of the team).

Estimated level of effort: 

• We anticipate this role will require an estimate of 10 days per month for the first three
months, and extended subject to strong performance.

Education and Experience: 

• Minimum of ten years’ experience in M&E design and implementation;
• At least a Masters degree in a relevant field;
• Practical experience with design of qualitative and quantitative data collection tools

(surveys, focus group / interview guidelines, guidance for direct observation,
mappings, etc.)

• Minimum five years’ substantial experience with logical framework approach (results
chain, risks / assumptions, indicators), coupled with ability to approach log frame
assignments undogmatically, i.e., to be guided by what is logical and reasonable,
rather than "what is the rule";

• Experience with the "ins and outs" of strategic planning desirable, but not a must;
• Experience of working on stabilisation or peacebuilding programmes, or in the

Democratic Republic of Congo highly desirable but not mandatory.



Competencies: 

• Demonstrated ability to conceptualise complex processes and situations in terms of
M&E, project and programme planning language and constructs;

• Ability to think critically about his / her own work and approach; to question his / her
original assumptions;

• A ‘problem-solving attitude’;

Languages: 

• Fluent in English
• Working knowledge of written and spoken French

How to apply: 

If you are interested in applying for this position, please complete the application form at 

www.integrityglobal.com/apply and attach a CV and Cover Letter at the bottom of your 

application.

Closing date for applications: 27 March 2017 

Please be advised that only shortlisted applicants will be contacted. We may appoint a 

successful candidate prior to this deadline, so we encourage candidates to apply as early as 

possible.  

Integrity is an equal opportunities employer. And positively encourages applications from 

suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual 

orientation, gender reassignment, religion or belief, marital status, or pregnancy and 

maternity. We will respect your confidentiality and abide by UK data protection laws.   
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	 Overview and briefing: Maintaining a detailed overview of all planned and actual project work. Brief management as required.
	 Contracting: Assist with drafting contracts once client contracts are issued.
	 Logistical: Ensuring smooth deployment of people and resources through the procurement of flights, visas, letters of entry, consultant deployment checklists and movement of funds.
	 Administrative: Maintaining streamlined, well-organised project folders and administrating effective Podio spaces for the region and projects.
	 Ongoing project management support (proposal stage, implementation stage and wrap up) including updating the project code list and other administrative tasks.
	 Financial management: Track consultant delivery time across projects and collect timesheets. Liaise with consultants and clients to prepare and process timesheets and invoices.
	 Research: Depending on the requirements of the project at hand, conduct research to support the development of deliverables.
	 Input substantially on project proposals, including conducting background research and drafting sections as needed;
	 Meet with consortium partners in London where relevant to developing strong project proposals;
	 Liaise with Operations Manager HQ and the Proposal Lead to support the production of Risk Matrices;
	 Assist with research into and preparation of financial proposals and budget;
	 Assist the Business Development team with consultant selection, interviewing and relationship management, and developing consultant networks in the region.
	 Ensuring the team maintain an accurate record of staff and consultant movements in the movement planning spreadsheet.
	 Assist OM HQ to map out active projects, define start and end dates and monitor how human resources are spread across all work delivered.
	 Support the management of consultant deployment by delivering sound administration and assisting tracking personnel in the field.
	 Contribute to briefings of deploying consultants including attending, briefing on some sections and organising briefing schedules.
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	 Degree level education
	 Written and oral fluency in English
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